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FORM HR-RM - f\ Rr 'EST FOR RECORDS RETENTIONSO' “WULE SCHEDULE--~

e E (0 | -Submitted to the Records Monagemei )ivision NO, - 0-22

Hall of Records
. iSSj PAGE

Commission ’ Hall of Records Commission P 1 ‘

2. Division or Bureau' of Requesting Agency

‘1. Requesting Agency .
KENT COUNTY : ~__CLERK OF CIRCUIT COURT

3. Authorization Requested (Check only one of the squares below)

A B ) ) ’ C-

Dispose of present accumulation. No Establish, retention schedule for re- . . . .
X_ additional accumulation is antici- D cords for which there is a continuing (l\)/l:::grlcr)]gllgn it r?cr)]tdmicdrg?itlrr?q)ed Vc\)lggllgalbse.
B s e e 0 e N Tourans e et ity retaned for the perod of tme. indicated
v the period of time indicated.
5. Description of Records ' 6. Recommendation
Describe records accurately Include title, form number, size of documents, of Hall of Records
work or activity to which the records relate inclusive dates and quantity * tand Board of Public °
(cubic or linear feet). Show recommended retention period. Works.
1. [MLITIA ENROLLMENT . . o S P <H_
For m No: M||tary Census Form No. 1 : ' (Pecorst 4
Size: 8&" x 10" :
) Quantity* 6 letter files (1" cubic feet) 4
' File Arrangement: Al phabetical by, surnane g
Annual Accumul ation: . none : i
Di sposabl e Amount: |i cubic feet !
{
Questionnaire giving name and personal history of enrollee, date '
' and signature of -enrolling officer. This formwas reqwred by !

" Laws of Maryland, 1916, Chapter 311, Section IV, vAich provided :
for the enrollment of the State militia. Three copies of the , _ -~
enrol | ment formv,ere made;, one to be retained by the enrolling ' :
officer, one to be filed Trith the Clerks of Court of the respec-
tive counties, and the original to be filed in the. office of the
Adj ut ant General. The Act of 1916 -vas- repeal ed by, and the enrol| -
ment provision onitt ed fromthe Laws of Maryl and, 1922 Chapter Uao. .

N RECOVI\/ENDATI G\l DESTROY PRESENT ACCUMULATI G\l S e

" S.°| APPLI CATI ON FOR BEER LI CENSE  + , Lo : ’ .
Szei 8E£Mx 11" | | | | 75 S
Quantity: 7 bundies (2" cubic feet) . QY conde Commuat
Dates: 1933 - 19Ul L
File Arrangement: Chronol ogi cal by date of filing
Annual Accunul ation! |/k cubic foot
Di sposabl e Amount: 2 cubic feet
Audited by: State -

7. Agency, Division or Bureau Representetive

”. ) ol g A AN '}'a-m‘é/ GM )c{cz,y CRIS .

Y Slgnature i Title _ 7 Date
Schedule AuthoriZed as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in M. 6 by Board of
" Records Commission. Public Works.

oy o Wi SOUMY | _wmariose gire e

Date’ Archivist . Date ~———" k : Secretory

- T
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Hall of Records (Continuation Sheet) PAGE
Commission : . ) . ) NO 2.

. 5. Description of Records 6. Recommendation
Describe records accurotely. Include title, form number, .size of documents, of Hall of Records
work or activity to which the records relate, inclusive dates, and quantity and Board of Public
(cubic or linear feet). Show recommended retention period. ' Works. '

4.
Item
No.

Application for beer licenses, giving name of applicant, address,
length of residence in state, location of licensed establishment,
owner of premises, amount of fee and costs, date, signature of
applicant, notarization, and names and addresses of endorsers*
Applications for beer licenses are now made to the Board of County
Commissioners. :

[ T
.

RECOMMENDATION® - DESTROY' FRESENT ACCTOOUTION.

AEIRON D 13y

BOARD Op P HUC WORKS

C L7

tave .;--q-.-so.-.oea

tary
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SRM HR-RK 1 " |0 RF7 EST FOR RECORDS RETENTIO™™ SCK™ JULE SCHEDULE(*
: . A9N-1-8B3) . . v NO.
-~fo ly Submitted to the Records Managemei” division
. Hall of Records e D S ..
Commission Hall of Records Commission ESGE 1

d. Requesting Agency

2 Division or Bureau of Requestrng Agency

KENT COUNTY - CLERK OF CIRCUIT COURT :

3. Authorrzatron Requested (Check only one of the squares below).

A . - I o R
Dispose of present accumulation. No - * . Establish .retention schedule for re- : D Microfilm - and destroy originals.
additional accumulation is antici- = . cords for which there is a continuing Originals if not microfilmed would be
pated. Records have- ceased to have value * "+ accumulation. The records . will cease to - retained for the period of time indicated.

to warrant retentlon

“have value to warrant their retention after
the perlod of tlme ‘indicated.

, ‘ o e 5. Description of Records 6. Recommendation
‘}' Describe records accurately Include title, form number, size of documents of Hall of Records
tem - work or activity to which the records reIate inclusive dates and.quantity and Board of Publrc
No. ! - (cubrc or Irnear feet). Show recommended retentron perrod Works.

" |

‘..

~gse Q" x U*- - (
Quarttityj * cubic foot
DateS 1903 « - -

Pile Arrangenent! - Chronol ogr cal by date .
Annual Accunul ation! less than 1/U cubic foot

Di sposabl e A sount» 1/U;r;ub| c _f oot
Audi-ted. byI Stats e

Orr gi naI appl i cations for busr ness Ircenses and copi és of ||censes
i ssued, giving nane of business, name of otmer, |ocation of place of
busi ness, nature of business conducted; -amount of stock, tax assess-
ment of st ockln trade, - si gnat ure of applrcant arount pald type

of Ircense ; f -

RlICOK/\EKBaTION' RI:_I'AIN FOR THREE TEARS OR UNTIL AUISITED, E}-‘{ICHEVm
’ B <~ IS LATER, AND THEH DESTROY.
~’.'g‘i" e

PIKBALL AND CC)\ISU_E LICENSES > et ,i

il S|ze| Ay 8" |

BUSINESS LICENSES N - - r . > C : ) 7M?
. . - . | . ;g éaz

Quantity! |A cubi ¢ f oot LT L Qeeorte Commiacao
Dates! 191*7 - - . o
Pi | e Arrangei aent i " \Wr aeri cal by |icense number
Annual Accumul ation! |ess than |/U cubic foot
Di sposabl e Amount! | ess than 1/U cubic foot
Audited by! State '
Car bon copy of p| nbal | and consol e |icenses |ssued gi ving ||censee*
7. Agency, Division or Bureau Representative _ .
' GJZQJ Jey ~ A7
ignati Title . Date

chedule Authorized as' Indicated in Col. 6 by Hall of
Records Commission. *

S Mq@,ﬂﬂ/ w7 1055 e Pt

KRS
-y

Public Works.

Disposal Authorized as Indicated in CoV6 by Board of

2nas ¢ /533
7 Date ArchivTst Date /'\—)

Secretary

- - ea s




HR-RM 1A
. (8-1-83)

,<oll- of Records
Commission

C \JPS“r FOR RECORDS RETENTIOQCH )JLE
v--REf~5

(Continuation Sheet) 2

SCHEDULE
NO.

C~23

PAGE :
NO. 2..

R

4.

5- Descnptlon of Records.
Descnbe records accurately: lLnclude title, form number, size of documents
work or’ activity to which the/records relate inclusive dates and quantlty
(cubic or linear feet). Show recommended retention period.

6. Recommendation -
of Hall of Records
and Board of Public
Works.

i

3

“address, cost of'-Iic'en'se Cl e‘r'k"s'fee “penalty,

'"'Stub records and car bon copi

' RHX>I\/ENDATI O7| » . REI'AI N FOR THREE YEARS (R UNTI L AUDI TED, EHI CHEVI R

'TRADERS* ucatass. "o *_'_ o e L e

total cost and datet

Annual Accumul ati ont
Di sposabl e Aoount t
‘ Audlted byi State :

| ess than 1/k CUbIC foot
1 cubic foot e

es of resi dent and non- r esi dent hunt er*,
duck blind, and angler's |icenses ISSUGdj gi ving nunber of I|cense

fee coIIected and Clerk's fees

I SUT® ANDTHZSDESTROY o

% Quantity!”

.Car bon COpI es of Tr aders* Lj censes |ssued ?I Vi ng nane of I|censee

"REQ]VHEBDATI O+ -RETAIB FCR THREE TSARS OR UKTI L AUDI TED, V\H'I'CHETHI

CHI CK STUBS

-‘F‘L PR
t o4

' Slzet *! *&*WSI
2 cubi ¢ fe"et
CoDatesi 17° 3 e -
. . Pile Arrangeaent| Kuaerlcal by ||cense nun‘oer
“Annual Accunul ationt |ess than-1/k .cubic foot
Di sposabl e Anountt 1- 3A cubic feat

Aud| ted by State E _ "

(1

address, cost of |icense; erk's fee, and dat e

|ssued*

tota

payoont,
Typed on pre- ntabered printed forns*

) IS UTI'S, AHDTfI mDESTROY

Size:'_9’x%l;‘ B

Quanti*t IT eubio feet
Datesi 1933 e - .
'File Arrangementi  Runerical by check nuaber
ApcTpa Accuisilationi  |1/b cubic foot
Disposable Amounti  3/2) cubic foot -

- Audited byt State

SOAK'D OF P

-Data-on staba duplicated in bank otatcmenta and cash ~

Date,, ¥AY 1.7 195p.

RECDKMIS!VITIOHJ RETAIf) FOR THREE TEARS OH UNTIL AUDITSD, &mcnmm
_ ~'.ISLATE?,AI\DTI—ENDESTROY :
HUNTER'SXICBISQS " -'";_!'r et .
Sizer S x 83’" R ‘ 744@,,4, &
- Qtantityt 1 cubi ¢ f oot V ‘ ‘
o Dat ess” 19hh - V
«  File Arrangenent* Nurreri cal” by L| cense nunber

-

'WM*
d

AP PRO

&/W

VED BY
JLBLIC TfOKKS

P, .

éheck stubs remaining in loose check books used by th?‘{eﬁg%%v T heoretery

Court*




HR-RM 1A

L BB r HE’& ST FOR RECORDS RETENTIOE:CK ULE
Joll of Recordi (Continuation Sheet)
Commission

SCOII:TEDULE c _2:;

PAGE *

NO. 3.7

5. Description of Records
- Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity -~

6. Recommendation
of Hall of Records

" and Board of Public

N

A

File ArrangeBeatt Chronolog|cal by date
Annual AccttBtolationi - less than |/« cubic foot
Disposable Amount* Iess than .I/U cub|c foot

R Audlted by* Stat-e - A .'

SllpS from banks showmg dates that dep05|ts Were cade and amounts
dep03|ted* S <

RE(I)UMBIIDATI(]\II RIffAIH FOR THREE TE"IRS OR CKTIL AUDITED WIttCHIVSI
'-:. IS LATER, AND TI-EI\/I DESTROY

BAKK STATBHSTS AHD CAHCELLED CHECKS

Quantity* -9 CUbIC f oot

Dates* =~ 1033 --"ee-e-

File Arrangenent * ChronOI O?I caI by fiscal year
* Annual Accunul ationi - less than |/k cub|c foot

D|sposab|eAmount 1/Ucubicfoo o o't e wue

Audited by* State - gy |
Cancelled checks and bank st at enents of the derk of C| rcuit Court*

FECOffI UDATI G4 . RHTAI W FCR THREE YEARS: CR USTI L AUDI TED WHICHEVER
S IS UTlR AHD THEH DESTROY.

CASH BOOKS ...\ onms

Size* " 2» x 12° x 17» -~ '

Quantity: U volumes (1 cubic foot)

Dates* 1521 - .

File Arrangement* Chronolggical b date of entry v pi >]. >4

Di sposabl e Aoount* 1 cubic foot

under receipts the date* naa» of remtter, total reait
asount charged to various accounts) under 'di shurseaent's the wi t
drawal s froa bank, nase of payee, check nunber, asount of check,

\‘ S| Se{ ¥ 2» X 3" 8" - . . ;o CWW

Annual Accuffiolation* -|eas than ¥4 cubic'foot gxpn oF.M 1BLIC WORKS
Audited byt State " Date ..&AY .1.7 1345

Record of recei ?ts and di shursenents of the Ol erk of Court* gl\?@,\ e Lot

(cubic or linear feet). Show recommended retention period. Works.
books. - All are a'u.dlted ann.ual'ly e Wee e
‘, RECOM KEmTIOSI RUffAIH FOR THREE YEARS OR WJtIL AUDITED WdICHFVER
© /] CEELT R IS LATER A'ID THEN DESTROY. ' :
‘/6.- BtHK DEPOSIT sups :
_ W JM?
S|ze* O« X8 _ 7 %
‘Quantity*” -1/U _cublc foot o Gfecorcle <
e .o eDatest 1933 . N ’ S

1VKD BY

anount and type of expendi ture, asaount sent to State Treasury, 'sad




N e T e T TR

SHR:RM “-A SCHEDULE H - 23
s OREHST FOR RECORDS RETENTIONCH'\ YJLE NO. -
~all of Records N (Contrnuatron Sheet) PAGE
Commission NO. h' ‘
4 5. Description of Records 6. Recommendation
' Include title, form number, size of documents, of Hall of Records

&«

Describe records accurately.
work or activity to which the records relate, inclusive dates, and quantrty
(cubic or linear feet). Show recommended retention period.

and Board of Public
Works.

:,_ ..~ Datest
-~." File Arraaage

" reccrdiugj .giving receipt nuober,

reaarks. - Hahdwrrtten orr'prlnted fora. Slnce 1936 marntalned on
loosel eaf sheets* one sheet per month* ... . - N e

RECI]\/IMEI\/IMTIOTT/‘ REI'AIN KR THRIE TEARS CR UNTIL AUDITED VVHIO—E\/ER
- IS LATER, AND TH2N DESTROY. i

RECEIPT3 TOCLERK :: X

Stmer 9% x 12 . A S ' " )

i Quantlty* 2 cublc feet IR ;

atesy

' F|Ie ArrmgeEGntt 1h folders by flecal year and chronolog|

e cal by date of recer pt
" Ammial Accumulation! 170 cubic foot.,: st .............
.-Disposable laountd " 1-1/It cubrc feet o '
Audlted by| State L

Recel pts for bayaents nade by Clerk to County Commrssroners and .
State Treasurer”® e . y e I B .. .

KHBUHECTJAfroa"]“ RETAIN IIR THREE TBIES OR UHTIL AUDITED VVHIC]-IE\/ER
13 IATSI AI\D THEN DESTROY. :

B@PT HX’?KS %~> o'

. Sizet 1ANX 9h”x10H o
Quantity! 73 vqursea, 5 cubic feet :
1932 - cLe!
aerrtl ‘RuiaGrica by recei pt number
. Annua Accumulationt 1/h cubic foot ~
ﬁ_)osable Asountt 1t-1/U cubic feet .V
udited byt - State .- .. - ST

Carbon. record of recei pts for instruments® plats and fees for
date, naae, type of instrument,

names of grantor and grantee, vendor and vendee, amount of fee*
Handwritten on prrnted forus.

FBCC]\/II—E<DA'I'ICKI RE2AIH FOR SKR2E TEARS CR DNTIL AUDITED VVI-|IO—|EVER
IS WSm, ASD THEH DESTROY.

DAIII RSPCRT OF RECEI PTS

. Sleet . 12* x 2"
~Quantity! - Is cubio feet
Dates! -
Fil© Arrangerontt

Chronological by date of entry

i

[N

Thutl 1z

EDBY-

: Anmud. Accumulationi  1/h cubic foot AP Pf’()‘l
ﬁ)osable Asounti 3A cubic foot BOARD oF-FU}L1C WORKS
ted byt Stato ' , - MY 17 1955

W\/\/

(A A R N N N YY)
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'HR;RM 1A .
- (0-1-33) V- >RE’? _AST FOR RECORDS RETENTIOMSC” ATLE

(Contlnuatlo'n Sheet)

Commission

| SCHEDULE

NO. C' 23

PAGE
NO. - Se

. 5. Description of Records .
n Descnbe records accurately. Include title, form number, size of documents,

No "~ work or. activity to which the records relate, inclusive dates, and quantity .-

(cubic oHinear feet). Show recommended retention period.

.
e e e d o

I 6. Recommendation
of Hall of Records

and Board of Public t
Works. ,

book total* and a breakdown of amounts received according to -

record is kept by the office of the Clerk for audit purposes., at
the speC|f|c request . of the State Auditors,:

“1,‘-' -A.Z-._

. ‘ W P TR VL o 5
|Ava* R f v 'V e

" Quantity* £cub|c foot. \AV > Co-
Fi | e Arrangeaent» ~ Chronol ogi cal byftscal year B

T E sposabl e ‘Amountt  Vli cubic foot".' . L
Audtted byt State o , "

Copy of Clerk*s m)nthly report to the Control ler, coveri ng mon

received on account of the State fromthe sale of |icenses and

‘ ot her sources. . Gves nunmber, kind of |icense, isonths, cost per
1 license, penalty gross. receipts, Cerk's oath of affirmation,

“~.] net to St ate broken down by types of i censes*

L. N S UTER AND THEH DESTROY.

,S|B©» BX|'|'|X3‘A: ' B
. Dateat ?1$&

" Annual Accucailationi |/U cubic foot . _

Dtsposable Araount i 2»3A cubic feet - - . .j.j".,‘
Docket for the tenporary use of the judge in court* It i nclude
trials, appeals, judicials, appearances, foreigntrials, types
procedures charge, and verdict or ludgnent and names of plain
tiffs, defendants, attorneys, and wi t nesses. One vol une for ea
court session. Handwitten, The tenporary notes contained in
| this docket are recorded in peraanent forainthe Cvil and <
Crimnal Docket Books of Kent County* This material is conside
non-record within the nesning of the statute ?overnt ng non-reco
mat eri al (Art* bl , See 1$$s Annot ated.Code of Maryland, 1?£L

Edt on oo
. thon): i : APPROVED BY .
e | QL BHKS POOKET BOARD UP PUBLIC WUHKS

. Siisel ID“ x 15" x 3/11""“‘e JOBIL L1955

liois money received each day, giving receipt numbers, recei pt
. ';.I‘v" ',
account, such as-certifications, recordations, staaps, etc* Thin

Annual Accusailationj - | ess than Ilu cubic foot L.

Dates: 1/ 33— - s "axiy g ' C eeer

ey

and

a recapttul ation shoring grcss receipts, Cerk*s cosaissions, and

_Quanti'tyj 69 vo1UB»S & 2 loosel eaf bi nders (3’5 cubic feet)

“File Arrangeaent| Chronol ogi cal by date of court appearance

S
of

ch

red
rd

FHI]\/IMEI\DATIO\I RI:_I'AIN RP THREE TEARS OR UNTIL AUDITED VVHIC]-E\/ER .

| |- "IS UTLB, AND THEH DESTROY. | |
| A HC]\ITELI REFORT OF THE QLISK OF CIRCUIT QR o 'f?f-_;' N Bpppromace Faep

/ RECOKUSI DATI G( RHAI' S FOR THREE YEARS OH UNTI L AUDI TED, WH CHEVER

Ju CORT' SIDKETS . " -~ -~ . - |

4

WM%

(

ﬁcﬂ@@«/m«w

g- oA sy

A LA KR ETWE XL IY X R cossvone
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« "HR-RM 1A O : g * - Y (\, : SCHEDULE () _ v, .;
oo BB RE[ ST FOR RECORDS RETENTION £CF[_ -)JLE R
" Hall of Records (Continuation Sheet) * ) PAGE
Commission S NO. 6l
g 'y . “. 5. Description of Records ' Ce - | 6. Recommendation
i ; . Descrlbe records accurately. Include title, form number, size of documents,, . of Hall of Records
: .l r . work or activity to which the records relate inclusive dates and quantlty < and Board of Public
(cubic or linear feet). Show recommended retention per|od ' " | Works.

I . .. R . R .. ‘., ‘ : . N
. Quantity! 33 vol unes (2- %cubic feet)s \*e Lo v

. V '_BatESI 1919% ? - ‘*_ ' .I.I. v . Xu-.]‘u‘ynli Tele e ! >||| ‘ .
‘ Filo Arrangenenti Chr onol ogi cal by date ‘of - appear ance. i n
T e ’ court - o , o
Annual Accuinulationj less than [/U cubi ¢ foot L=
. D sposabl e Aaountl 2 cubl c feet \,',——)—. - r‘-‘f‘;.»lr.'- V.,
Docket for the terrporary use of the G erk in court It"i ncl udes

"7+l crimnal appeals, trials, Judi cial s, appearances, forei gntrials,
types of procedures, charge, verdict or JudgK&nt* and pencil ed
not-«s, and naae3 of plaintiffs, defendants, attorneys, and -w tness-
es. One volune for -each Court Session. Handwitten. |nforaation S
inthis docket is recorded in permanent formin the Gvil and - el
Crimnal Docket books‘of -Kent County. -This material is consi dered | - -
 non-record-wi thin the nmeani ng of the statute governing non-record
isaterial (Art,-ill, Sec* 1#?» Annot at ed Oode of 1I—af cyland, 19£L
Edition)."; 'y teoe Medmen 4 fe

/18.] STATE S ATTGKKI ff'S sOcKS? A

LWW%

. 1 Sizer Bx 12" x U e by g C oo
. ‘ Quantityi Uvol unes (I/k CUbIC foot) S A , _ZA—%
Dates* 19U2 - - ' ' . -[""-'-"'-<'|- C ot ’
) F| I e Arrangesaj nti Chronol ogi cal by date of appearance in
_ ‘ court. .
- fr. Anxm)l Accucai lationt  1/U cubic foot ' S
) ‘ " Hepoaabl e Anounti - 1/U cubic foot T '

- ' Audited byi State’

Docket for. tecporary' use of State's Attorney in court* It includes
trials, appeals, judicials, appearances, foreigntrials,.types of
procedures, charge, verdict or Judgnent, and nanes of plaintiffs,
def endants, attorneys, and w tnesses* One voluas for each Court
session, - Ifandsritton. The tengjorary notes contained in this
docket arc recorded in permanent forainthe Gvil ‘and Gim nal
Docket Books of Sent County. This nmaterial is considered non-
record ydt hin theraeani ngof the statute governi ng non—+ecord
material (Art. Ill, Sec. If¥> Annotated Code of Maryl and, 1981

Edi tion). : : '

. APPROV I<D BY
. S o BOARD oF . PCB}JC WOKKS .
® S . Date—MAY.17 1955 | :
- ) ' -
MM/\/

Gecretary

seQOONEG IS O




